IPUHATO:

VYnpaBisIonM COBETOM

MKOY COIII Ne 5 r.n. HapTkana
IIpotoxon Ne 3 ot 14.01.2026 ©

COT'JIACOBAHO:
CoBeToM poautesien
IIpotoxon Ne 3 ot 14.01.2026 ©

COI'/TIACOBAHO:
CoBeToM o0yJaronuxcs
IIpotoxon Ne 3 ot 14.01.2026 ©

HNPUHATO:

[legarornuecknuM coBeTOM
MKOY COIII Ne 5 r.n. HapTkana
IIporokon Ne 3 ot 14.01.2026 ¢

YTBEPXKJIEHO:

H.o. nupexropa

MKOY COII Ne 5 r.n. HapTkana
/AA. Xe/

[Tpuka3 Ne 12/1- O[] ot 21.01.2026r.

IMoJoxkenne
0 IKOJbHOM 0M0IN0Te4YHOM (poH/Ie YUeOHMKOB, OpsiAKe ero GopMHpPOBAHNS,
yueTa, HCIOJIb30BaHUSI U 00ecredeHUs1 COXPAHHOCTH
1. O6mme nosoKeHNs
1.1. Tannoe Ilonmoxxenue pa3pabotano B coorBeTcTBHM ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpa3zoBanuu B Poccuiickoit denepanmm» (¢ uameHennsmn), O3 ot 29.12.1994 No
78-®3 «O OubmuoreunoMm nene» (¢ u3MeHeHusimMu), [lpukazom MuHuUCTEpCTBa KYJIBTYpPbI
Poccwuiickoit ®enepammu ot 8 oktsiops 2012 roma N 1077 «O6 yrtBepxknaenuu Ilopsaka ydera
JOKYMEHTOB, BXOJSIIMX B cocTaB OubnuoreuHoro ¢oumga» ¢ wu3MeHeHusMH, llucbmom
MunucrepcTBa obpa3oBanusi U Hayku Poccuiickoit @eneparu ot 08.12.2011r. Ne M/1-1634/03
«O0 wucnonbp30BaHUM Y4eOHHKOB B oOpa3oBaTenbHOM Ipouecce», llpukazom MuHuctepcTBa
npocetnieHus: Poccuiickoit @eaepanmu ot 21.09.2022r. N 858 «O06 yTBepkaeHun (eaepaabHOTO
nmepeyHss y4yeOHMKOB, JIOMYIIEHHBIX K  HWCHONB30BAaHUIO TPH  pealu3allid  UMEIOIINX
roCy/apCTBEHHYIO aKKpeIUTalMI0 00pa30BaTENbHBIX MPOrpaMM HadallbHOTO OOIEro, OCHOBHOI'O
o0111ero, cpeHero oomero oopa3oBaHus, OpraHU3alUsAMH, OCYIECTBISIOIINMU 00pa30BaTEIbHYIO
JeSITENIbHOCTh U YCTAHOBJIEHUS IPEJIEIbHOIO CPOKA HUCIIOJIH30BAHUS UCKIIOYEHHBIX YYEOHUKOBY, a
take Ycrasa MKOY COIII Ne 5 r.n. Haptkana u qpyrumMu HOpMaTUBHBIMU IIPABOBBIMHU AKTaMU
Poccuiickoit denepaiuu, periiaMeHTUPYIOIUMHU AEATEIbHOCTh OpraHU3alri, OCYIIECTBIISIOIINX
00pa30oBaTEeNbHYIO JESITEIbHOCTD.
1.2. Hacrosimee Ilomoxenwe o mKoiapbHOM OuOimorednoMm ¢oume (mamee - [lomoxenue)
orpeieNIAeT MOpsIoK yyeTa 6uOianoTeuyHoro GoHIa U MEXaHU3M (POPMUPOBAHUS, COXPAHHOCTU U
MIPEIOCTABIIEHUS B TOJIb30BaHHE YYEOHUKOB, Y4eOHBIX MOCOOMH, Yy4yeOHO-METOIUYECKUX
MaTepuaaoB oOydJaromumMmcs 00pa3oBaTEeNbHON oOpraHu3anuu (Jajgee - IIKOJa), OCBAMBAIOIINM
OCHOBHBIE 00pa3zoBaTelbHbIE MPOrpaMMbl B Mpefenax (eaepalbHbIX TIOCYyAapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAaHAAPTOB, a TaKXKe 3aKperuiieT OTBETCTBEHHOCTh BCEX YUYaCTHHKOB
00pa3oBaTeNbHON e TETHHOCTH.
1.3. TNonstus, ucnonszyemsie B [TonoxxeHuu:
Yueonux - yaebHoe uznanue, copeprkaiiee CUCTEMATHIECKOE U3JI0KCHUE YICOHOU TUCIIUTIIINHEI,
COOTBETCTBYIOIIEe yueOHOM mporpaMMe U o(pUIIHaTBbHO YTBEPXKACHHOE B KaUyeCcTBE IaHHOTO BHJA.
MoskeT ObITh TIPE/ICTABIICH B MEYATHOM M DJIEKTPOHHOU (opMme.
Yuebnoe nocobue - yueOnoe wu3naHue, AOMONHAIONIEE WJIM 3aMEHSIONIEe YAacTUYHO, WU
MOJIHOCTHIO YUEOHUK, OHUIIHAIILHO YTBEPKIEHHOE B KAUYECTBE IaHHOTO BU/IA.
1.4. lenbto Hactosmiero [lonoxenus siBiseTcs
- CO3JaHUE YCIIOBUM IJIi MaKCHMaJIbHOTO oOecreueHuss y4eOHOW JUTEpaTypol OO0ydaroIIuXCs
IITKOJIBI
- TIOBBIIIEHHE OTBETCTBEHHOCTH TI€IarOrM4YeCKOro KOJUIEKTUBA U CEMbHM 3a MpaBUIIBHOE,
paIoHaIbHOE UCTIOB30BAHUE IKOJIBHBIX YYCOHUKOB,
- opraHuzanus paboThl cpelu OOydarolUXCs U UX POAUTENIed MO BOCHUTAHHMIO OCO3HAHHOTIO,
Oepe’KHOr0 OTHOLICHHS K YUCOHHUKY.
1.5. Vdaer noxymeHTOB OMOIMOTEUHOTO (DOHIA SIBISETCS OCHOBOW OTYETHOCTH W TUTAHHPOBAHHUS
NeSTeIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET 00ECTIEYCHUIO €0 COXPAHHOCTH.



2. ®opmupoBaHue GoH/IA YUeOHHKOB M MOPS/IOK y4eTa (poHAa yueOHOIl TuTepaTypshl
2.1.  KowmmiektoBanue y4eObHOro (oHma OUOTMOTEKH IIKOJIBI IPOUCXOAWT HAa OCHOBE
@denepanbHOr0 MepeuHsi yu4eOHHKOB, PEKOMEHJIOBAHHBIX K HCIOJIB30BAHUIO TPH pPeaIn3aluu
HMMEIOIUX TOCYAApCTBEHHYIO aKKpPEAUTALMI0 00pa30BaTENIbHBIX MPOrpPaMM HA4yalbHOTO OOIIEro,
OCHOBHOT'O OOIIEro, CPEeHEro OOIEero o0pa3oBaHusl, MepeyHe OpraHu3aluui, OCyIIECTBIISIONINX
BBIITYCK yUEOHBIX MOCOOMI, KOTOPBIE JOMYCKAIOTCS K MCIOJIb30BAHUIO MPU peaIU3allMi UMEIOIINX
TOCYJapCTBEHHYIO aKKPEIUTAlUI0 00pa3oBaTeNbHBIX MporpamMM. EjKerogHo yTBepikaaercs
NepevYeHb YYCOHUKOB U YY€OHBIX MOCOOMI 00pa30oBaTEIbHON OPraHU3alliy Ha yUeOHBIN To/.
2.2. Tlonmomunenue y4eOHOro ¢oHIa oOecleuynBaeTCs 3a CUeT CpeAcTB  (eaepatbHOro,
PErHOHAIBHOT0, MyHUIIMIIAIBHOTO O010/15keToB (cT.35, n.2 denepanpHoro 3akoHa «O6 oOpa3zoBaHUH
B Poccuiickoit @enepanniny); HHBIX HCTOYHUKOB, HE 3aIPEILICHHBIX 3aKOHOAATENLCTBOM P®D, B T.u.
0€3B03ME3/THOT0 MOKEPTBOBAHUS (PU3UUECKUMU W/WIIH IOPUAMYECKUMU JTUIIAMHU.
2.3. B memsax obecnieueHus: 00ydarommxcs: yueOHUKaMH, Y9eOHBIMH MMOCOOUSMH IIKOJIAa MOKET
B3aMMO/JICIICTBOBATh C JAPYTUMHU OOIIE00pa30BaTEIbHBIMU OpraHU3aluaAMU paiioHa, Otaenom
o0Opa3oBaHMUsI.
2.4. HemnocpenctBeHHOE PYKOBOACTBO U KOHTPOIIb 32 pabOTON MO CO3JaHUI0 M CBOEBPEMEHHOMY
[ONOJHEHUIO  OMOIMOTEYHOro (QoHJa IIKOJbHBIX Y4YEOHUKOB  OCYIIECTBISET  JTUPEKTOP
o0pa3oBaTeNbHOI OpraHu3aluu.
2.5. Jlnsa >ddexTuBHON OpraHM3anuy 00pa3oBaTENbHOMN JESTEIBHOCTH HCIIONB3YyeTCs y4eOHO-
MeToJIn4YecKoe obecredeHne u3 OAHON MPEeIMETHO-METOIUYECKON JTMHHH.
2.6. TIlIpomecc pabotsl Mo GpopMupoBaHHuiO GoHIA YIEOHOU JTUTEPATYPhI BKIIOUACT CIICAYIONTUE
JTarbl:

. paboTa Temarormyeckoro KoyiekTHBa ¢ Denepa’bHBIM  IEpeuHeM  YYeOHHKOB,
PEKOMEHI0OBAaHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3ALUAX;

. MO/IrOTOBKA CIIUCKA YUEOHUKOB, MJIAHUPYEMBIX K HCIIOIb30BAaHUIO B HOBOM YYEOHOM TOAY;

. JMAarHOCTHKA YPOBHA 00ECHEUeHHOCTH oO0ydJaromuxcs YydeOHOM mauTeparypoil Ha

CJ'IG)IYI-OHII/Iﬁ y‘IG6HBII>i rogq B COOTBECTCTBHHM C KOHTHHI'CHTOM 06yqafom1/1xc;1, COCTaBJICHUC
MEPCIICKTUBHOI'O INIaHA KOMIIJICKTOBAHU A yqe6Horo q)OHI[a;

. odopmieHne 3akaza ydeOHUKOB W YYEOHBIX MOCOOMH B COOTBETCTBUHU C YTBEPKICHHBIM
CIHMCKOM Y4eOHUKOB U IJIAHOM KOMITJIEKTOBAHUS;

. NIPUEM H yYeT BHOBb MIOCTYNUBIIEH Y4eOHOU JINTEPATYPhl B OMOITHOTEKY.

2.7.  bubnuoreuHslii (QOHA MIKOJIBHBIX YYEOHUKOB YUMTBHIBAETCS U XPAHUTCSA OTAEIBHO OT

OCHOBHOTO (pOH/Ia MIKOJIBHOM OnbIroTeku B KHUroxpanumuie.

28. K oubnuomeunomy ¢ondy yueonoii numepamyper (yieOHomy ¢GOHAY) OTHOCATCS
y4eOHHKH, opdorpaduueckue cioBapu, COOPHUKN yIPaXKHEHUH U 33134, TPAKTUKYMbI, KHUTH IS
YTEHUS, XPECTOMATHH, COJEpKaHHE KOTOPBIX OTBeYaeT TPEeOOBAHUSAM TOCYAAPCTBEHHBIX
00pa3oBaTEeNbHBIX CTAHAAPTOB, OOECTICUMBAIOIIMX MPEEMCTBEHHOCTh HW3YYEHUS IUCHUIUINH U
CHCTEMaTU3HPOBAHHBIX 110 00pa30BaTEIbHBIM 00IACTSM.

2.9.  VYuér oumbmmoreyHoro QoHma y4eOHOW JHUTEPaTyphl OTpa)kaeT TMOCTYIUICHWE, BHIOBITHE,
o0myo BenMuuHy (oHIa Yy4eOHHMKOB, W CIYXKUT OCHOBOW €ro MpaBHJIBHOTO (OPMHPOBAHUS,
IIEJIEBOTO WCIOIh30BAHUS M COXPAHHOCTH, OCYIIECTBICHUSI KOHTPOJIS 332 HAJMYUEM U JIBIDKCHHEM
yueOHHUKOB.

2.10. TIpomecc ydera O6ubmmoreyHoro (oHma yd4eOHWKOB BKIIOYACT: MPHUEM, INTEMIICJICBaHNUE,
pEruCTpaIyio MOCTYIUICHHs, PaclpeesieHus! 10 KJIaccaM, BBIOBITHS, a TaKkKe MOJBEIEHHUE UTOTOB
JBIDKEHUS (POHJIA U €T0O TTPOBEPKY.

2.11. Bce omepauuu Mo y4yery NpOU3BOJIATCA IMEAAroroM-OnOIMoTEeKapeM, CTOMMOCTHBIN ydeT
BeneTcs Oyxranrepuei, oOciyxuBarome mkony. MHBeHTapu3anus ydeOHoro (GoHIa W CBepka
JTAHHBIX OMOIMOTEKU M OyXTalNTepuu MPOBOIUTCS €KETOIHO.

2.12. Vdery nmoaniexaT BCe BU/IbI YYCOHHMKOB 1 yI€OHBIX TOCOOMIA.

2.13. IlepBuuHBbIC YYETHBIE IOKYMEHTHI, MOJTBEpXkAAoUIe (akT MOCTYIJICHUS, MEpPeaaroTcs B
OyXTaJITepHIO VISl BKIIFOUCHHSI B yueT OnbanoTeuHoro Gonma.

2.14. B3aMeH yTepsSHHBIX WJIA WCIOPYCHHBIX YYCOHWKOB MPUHUMAIOTCS APYTUE AHAIOTUYHBIC
y4eOHUKU. YUeOHUKH, yTePSHHBIE U MPUHSITHIE B3aMEH, YUYUTHIBAIOTCS B «TeTpaau yuyeTa KHUT U
JIPYTUX JOKYMEHTOB, IPHHSITHIX OT YUTATENICH B3aMEH yTePSHHBIX).

2.15. Yder BKIIOYAET PETUCTPAIUIO TIOCTYIICHUS JIOKYMEHTOB B OMONMMOTEYHBIA (OHI, HX



BBIOBITHS M3 (JOH/A, UTOTOBBIC TaHHBIE O BeMUYHHE (00BEMe) BCEro OMOIMOTEYHOTO (JOHIA U €Tr0
MoApa3aesioB, CTOMMOCTh (poHIA.
2.16. OcHoBHBIC TPeOOBaHMSI, IPEABSIBISIEMbIC K YIeTy OMOIHOTEYHOTO hOoH IA:

. MOJIHOTA M JIOCTOBEPHOCTh yYETHOU HH(OPMAIIUH;

® OIICPAaTUBHOCTD,

. JOKYMEHTHPOBAHHOE O(POPMIICHUE KAKIOTO MOCTYIUICHUS B (DOHI M KAKIOrO BBIOBITHS
u3 ponna;

. COBMECTUMOCTh MpPUEMOB H (OpM ydueTa, HX HAASKHOCTh MPH MHapaUICTbHOM

KCIMOJIb30BAHUM TPAJAUIUOHHON UM aBTOMATU3UPOBAHHOM TEXHOJIOTUM yYeTa.

3. Iopsaok BbIIaYM U BO3BPaTa Y4eOHHUKOB
3.1. Tlopsnox monb30BaHUS y4eOHOH NHUTEpaTypoll OmpenenseTcss NpaBUIAMU I10Jb30BAHUS
naHHbIM [lonoxxenuem.
3.2. K oOyuarommmcsi, OCBaWBAIOIIMM OCHOBHBIC 00Opa3oBaTelIbHBIC MPOrpaMMbI B TIpeieiiax
(benepanbHBIX TOCYAapCTBEHHBIX 00pa30BaTEeNbHBIX CTAHIAPTOB, OTHOCSTCS:

. oOydJaromuecs, OCBauBaOIINE POrpaMMy HA4aJIbHOTO O0IIero 00pa3oBaHus;
. 00ydJaroIIrecst, 0CBAaUBAOIIIE POrPaMMy OCHOBHOTO 00IIIEro 00pa3oBaHus;
. oOydJaromuecs, OCBauBaOIINE IPOrpaMMy CPEITHET0 00IIEro 00pa3oBaHMs.

3.3. llkoma OecrnnaTHO oOecrmeunBaeT OOyYarOMMXCs Y4eOHHKaMH, y4eOHBIMU U Y4EOHBIMU
MocoOMsSIMH B COOTBETCTBUM C (eAepabHbIM TMEPEeYHEeM YUeOHHUKOB, PEKOMEHIOBAaHHBIX
(IOMyIIEHHBIX) K MCIIOJIB30BAHUIO TIPU pealn3aliil UMEIONINX aKKPEAUTAIUI0 00pa30BaTeIbHBIX
MPOrpaMM HaYaJIbHOTO OOIIETr0, OCHOBHOTI'O OOIIEro, CpeaHero o0mero oopa3oBaHus B Ipeaeiax
(benepanbHBIX TOCYJAPCTBEHHBIX 00pa30BaTENbHBIX CTaHIAPTOB. buOnuoTeuHblil GoHI exKeroaHo
MOTIOJTHSETCS HEOOXOAUMBIMU YYEOHUKAMH U y4eOHBIMU TTOCOOUSIMH.

3.4. Cpoku wucnonb3oBaHUs y4eOHOW mnuTepaTypsl omnpeneneHbl dDenepaabHbIM EPEUYHEM
Y4eOHHMKOB, JONMYIIEHHBIX K WCIIONB30BaHUIO TPH peaTU3alliil MMEIONMX TOCyNapCTBEHHYIO
aKKpeIuTalMio 00pa3oBaTeIbHBIX MMPOrpaMM HAYaJlbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeHero
oOmero oOpa3oBaHMsl, OpraHU3AIMAMHU, OCYIIECTBISIONIUMU 00pa30BaTEIbHYIO NEATEIBHOCTh U
YCTAHOBJICHUS ITPEJIEIIBHOTO CPOKA MCIIOJIb30BAaHMSI HCKIFOUEHHBIX YUeOHHUKOB.

3.5. JleTssM-uHBaIUAAM U JACTSM C OTPAaHUYCHHBIMU BO3MOXXHOCTSIMH 3/I0pPOBBSI, 00yJaIONIMCS Ha
JOMy, Ha CeMeHHOM o00pa30oBaHMHM TIO OCHOBHBIM 0O0IIe00pa3oBaTeIbHBIM IpOrpaMMaM C
WCTIOJb30BAHMNEM JIMCTAHIIMOHHBIX 00pa30BATENbHBIX TEXHOJNOTHH Ha TEpPHOJ MOIYYCHHUs
00pa3oBaHMs YUeOHUKH MTPEJOCTABIIAIOTCS B MOJIb30BaHUE OECIIATHO.

3.6. YueOHUKH, ydeOHBIC IMOCOOMS TMPEJAOCTABISIOTCS OOYYAIOMUMCS IIKOJBI B JIUYHOE
M0JIb30BaHKE 110 OJJHOMY KOMIIJIEKTY CPOKOM Ha OJUH TOJ HE3aBHCHUMO OT TOIO, Ha KaKOH CpOK
00y4eHUs1 OHU PacCCUUTAHBI.

3.7. Tlepen nHawyamoMm yuyeOHOro roja mnefaror - OMONIMOTEKaph BbIZAET YYEOHHUKM Ha Kiacc
KIIACCHBIM PYKOBOIUTENSIM 1-4 KjaccoB mo TpaduKy, YTBEPKACHHOMY IHUPEKTOPOM IIKOIIBI.
Bbiiaya yyeOHUKOB M y4yeOHBIX MocoOuii oOywaromumces (wnu poautensM) 1-4  kiaccos
(buKcupyercs KJIacCHBIMU PyKOBOJHUTEISIMA B « BeTOMOCTH BBIJauM ¥ BO3BpaTa y4eOHUKOBY

3.8. OoOyuarommecss 5-11 kiaccoB mnoiy4aroT y4yeOHUKH M ydeOHble mocobus u3 (oHma
OMONMOTEKH CaMOCTOSTENFHO TIepel HadalloM y4eOHOro Troja, mo TrpaduKky, YTBEPKICHHOMY
JUPEKTOPOM IIKOJIbI. Bblgaua y4eOHMKOB M y4YeOHBIX IMOCOOMH (HUKCHpYETCs Ieaarorom -
oubnnorexkapem B «BeromocTu Beliaun U BO3BpaTa y4eOHHUKOB)»

3.9. Kuaccusle pykoBomuTenu 1-11 kmaccoB MNpoBOIAT Oecemay-MHCTPYKTaX OO0ydaromuxcs
CBOETO Kjacca M WX pOaUTeNell (3aKOHHBIX TMPENCTaBHTENCH) O TMpaBHUIaxX TOJTH30BAHUS
yueOHHKaMU.

3.10. B uckimounTeNnbHBIX Cilydasx oOydaroniuecs: (JOKHUKH, BHOBb MPUOBIBIIHNE, a TAKXKE IS
noarotroBku Kk OI'D m EID, Ha nerHee oOydeHHEe) MONYyYalOT Y4YEOHHKH y OuOIHOTEKaps.
Vuebnuku mns noarotoBku Kk OI'D m EI'D oOywarommumcs 9-x m 11-X KJ1accoB M BHOBB
MPHUOBIBIIMM BBIAIOTCS TOJMBKO MPU HaIWMUMKM HX B Oubmmoreke. Bbimaya HeE0OXOIUMBIX
y4eOHUKOB Ha JIETHUM Mepuoj; GUKCUPYETCs B YUTATENbCKUX (opMyJisipax MOJ JIMYHYIO MOANUCH
00ydaromuxcs.

3.11. YueOHUKH MOTYT OBITh BBIJIAaHBI KaK HOBBIC, TaK 1 UCIIOJIb30BaHHBIE paHee. B TeueHue ogHoM
HezenH, 00yJaromuecs T0JDKHBI IPOCMOTPETh Bce yUeOHUKU U yueOHbIe TOCOOUS, BBIIAHHBIE UM B
nuyHOe Toyib3oBaHWe. [Ipm oOHapykeHMH AePEKTOB, MEMIAOIINX BOCHPUITHIO Y4EOHOTO



MaTepuaia (OTCYTCTBUS JIUCTOB, MOPYM TEKCTa) OOYYAIOMIMKCS WM €ro POAUTENU (3aKOHHBIC
MPEACTABUTEN ) MOTYT OOpaTUTHCS B OMOIHUOTEKY /I 3aMEHBI €T0 IPYTUM. Y YeOHUK MOXKET OBITh
3aMEHEH MpH ero Hanmu4uu B Gouzae Oudnuoreku. I1o ncrteueHnn yka3aHHOTO CpoKa MPETEH3UH 110
BHEIIIHEMY BHMJYy U KauecTBYy ydeOHMKa OMOIMOTEKOH HEe NPUHMMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyxeHHbIE Ne(eKThl B CHaBAaeMbIX Y4eOHHKAX HECET TOT OOYYalOUIMICs, KOTOPBIA HMHU
10JIb30BAJICS.
3.12. B koHme y4yeOHOro roja W NpH Iepexojae oOydaromerocs B TeUYeHHE y4yeOHOro rojaa us3
LIKOJIBl B JIPYI'YI0 OOpa30BaTeNbHYIO OpPraHM3aLUI0 Y4eOHUKH, ydeOHble 1OCOOMsS MaTepHuallsbl,
MPEJOCTaBICHHBIC B JINYHOE TOJIH30BAHNE O0YYAIOIIMXCS, BO3BPAIIAIOTCSA B OMOIMOTEKY LIKOJIBI.
B cnydae nopuun unm yrepu yueOHHMKA, yueOHOro 1Mocodus, IpeAoCTaBIEHHOIO 00yJaromemMycsi B
JUYHOE TOJBb30BAHUE, POJUTENH (3aKOHHBIC TNPEICTaBUTENHN) OOsA3aHBI BO3MECTUTH yHIepO u
BEpHYTh B OMOJIMOTEKY HOBBIM YUCOHHK.
3.13. OOyuaromnmecs: BBITYCKHBIX KJIACCOB Mepe/ MOJYyYSHHEM JOKyMEHTa 00 OKOHYaHHWHU IIKOJIBI
00s13aHbI TOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOM.
3.14. Bo3BpaT y4eOHUKOB B KOHIIE YY4EOHOTO rojia OCYIIECTBISCTCS MO rpaduKy, COCTAaBICHHOMY
nejaroroM - OuUOIMOTEKapeM M YTBEPXKACHHOMY JUPEKTOpoM MKojbl. [IpueM yueOHHMKOB
MIPOU3BOIUTCS:
. oT oOyuaromuxcs 1 — 4 K1accoB - KJIaCCHBIMU PYKOBOAMTEISIMU;
. or oOyuatommxcst 5-11 xmaccoB — memarorom - Oubimorekapem. KiaccHsrid
pykoBoautens obecneunBaer 100% siBKy 00yyarommxcsi CO BCeMU Y4eOHHMKaMH B COOTBETCTBUU C
rpaduKoM.
3.15. OOyuarommecss o0s3aHbl CcAaTh YYEOHWKM B ULIKOJbHYIO OHOIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM T10 MX HCIIOJIb30BAHHUIO U COXPAHHOCTH.

4. BbiObITHE Y4eOHMKOB U3 0U01HOTEYHOr0 (poHIa
4.1. BobiObITHE YyueOHUKOB U3 POoHa ONOIMOTEKN TPOU3BOAUTCS 110 IPUIHHAM:

. BETXOCTH ((pU3nUECcKuil U3HOC);

. YCTapesoCcTH 10 COAEPIKAHUIO;

. yTepe (C yKa3aHueM KOHKPETHBIX OOCTOSITENLCTB YTEPH).

B akte o BBIOBITMM (UKCHPYIOTCS CBEAEHHUS 00 yuyeOHHMKaxX, MCKIYAeMbIX TOJBKO IO OJHOMN
MIPUYHHE.

4.2. Cnucanue y4eOHHUKOB IPOBOJUTCS HE PEKE OHOTO pasza B TOJ C COCTABICHUEM akKTa B 2-X
9K3EMILIAPaX, KOTOPBIM MOAMMCHIBAETCS KOMUCCUEN M YTBEP)KIAETCS AUPEKTOPOM HIKOJIbl. OnuH
9K3EMIUIAP aKTa XpaHUTCS B OMOIMOTEKe, APYroil nepenaercss MOJ PaclucKy B OyXraiaTepuio,
KOTOpast IPOU3BOIUT CIIMCaHKE C OaJlaHCa HIKOJIbl YKa3aHHOM B aKTe€ CTOMMOCTH y4eOHUKOB.
4.3. BpiObiTHE y4eOHUKOB U3 (oHAa OMOTHMOTEKHM OQOPMIISETCS aKTOM 00 WCKIIOYEHHH W
OTpa)kaeTcss B KHHMI'€ CYMMAapHOIO yuyeTa, a TakKe B KapTOTeKe yuyeTa yueOHHMKOB. BpIObITHE
y4eOHBIX MaTepHaOB BPEMEHHOTO XpaHEHUs MPOU3BOJAUTCS B KOHIIE KAJIEHJAPHOTO rojia 1Mo aKkTy
C YKa3aHUEM NPUYMHBL: «MAaTEPHUA BPEMEHHOTO XPaHEHUSD.
4.4. AKTHl Ha criucaHue y4eOHUKOB BU3HPYIOTCSI WIEHAMU KOMHCCHU MO COXPAHHOCTH (POHIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPIKAAIOTCSA JUPEKTOPOM IIKOJIBL.
4.5. CnucaHHble 1O akKTy Y4YeOHHKM MOTYyT ObITh HCIOJNB30BaHbl JJS HM3TOTOBIICHUS
JUJIAKTHYECKOT0 MaTepuaia, /Uil pecTaBpallMOHHBIX pabOT MM MepelaloTcsl OpraHu3alUsIM I10
3aroToBKEe BTOPCHIPbS. YacTh y4eOHHKOB, HaXOISIIUXCS B YAOBIETBOPUTEILHOM COCTOSIHHH,
1ocje CIMCAaHUs MOXKET BBIAABATHCS 0OYyYarOLIMMCS ISl TIOATOTOBKU K 9K3aMeHaM, NepeaaBaThes
B yueOHbIe KaOMHETHI WJIM UCIIOJIb30BaHbI JIIsl PEMOHTA APYTUX Y4EOHUKOB.
4.6. XpaHeHHe CIIMCAaHHBIX YUeOHUKOB BMECTE C JICHCTBYIOIIMMU 3alpeIiaeTcs.

5. IIpoBepka HaJIM4YMsl TOKYMEHTOB OMO1HOTEeYHOr0 (poHaa
5.1. Ob6s3arenbHas MHBEHTAPHU3AIMS IPOBOIUTCS B CICAYIOUINX CIyYasiX:

. MIPU CMEHE MaTepPHaIbHO OTBETCTBEHHOTO JIHIIA;
. IIPU BBISIBIICHUH (DAaKTOB XHUILEHHS WM TOPYU JOKYMEHTOB;

. B Cly4yae CTUXHWHOTO O€ICTBHA, IOXKapa WM APYTUX UYPE3BBIYAWHBIX CHUTYaIlHid,
BBI3BAaHHBIX SKCTPEMAIbHBIMU YCIOBUSMU;

. npu niepenaye GoHga OMOTMOTEKH WK €€ YaCTH B apeHIY;

. IIPU PEOPraHU3aLNHU U JTUKBUAAUN ONOITUOTEKH.

Jli1g mpoBeieHust IPOBEPOK TUPEKTOPOM 00pa30BaTEIbHON OpraHM3aluy Ha3HayaeTcss KOMUCCHUS, B



COCTaB KOMUCCHUHU NOJIZKCH BXOAUTH MPCACTABUTCIIb GYXI‘aJITepI/II/I.

5.2. Ilpomepka Bcero (poHIa WM €r0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pe3yibTaTax
MIPOBE/ICHUS MPOBEPKU HAIWYHS JOKYMEHTOB yueOHOTo (hOHIA U MPUIIOKEHHEM K HEMY CITHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX 110 HEYCTaHOBJICHHOW NpUYHMHE. B akTe QukcHpyroTCsl CBeleHHS O
KOJINYECTBE:

. JIOKYMEHTOB yueOHOro (oH/1a M0 JaHHBIM yueTa;
. JIOKYMEHTOB, UMEIOIUXCS B HATHMYUH,
. JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOINOTEYHOM (OH[IE [0 HEYCTAaHOBIIEHHOM MpUYHHE.

B akrte Takxke yka3pIBalOTCS HOMEp M JlaTa aKTa O MPOBEICHUU MPEIBIAYIIEH MPOBEPKH. AKT C
MPWIOKCHHEM  CIIUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAHOBJICHHOW IpPUYHHE,
MOJIMMCHIBACTCS MIPe/iceaTeNIeM U YWICHAMH KOMUCCUU U YTBEPIKIACTCS TUPEKTOPOM IITKOJIBIL.
5.3. Ilpu BbIABICHUU B IIpollecce MPoBepkH (HOHJIA OTCYTCTBYIONIUX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAaHOBJICHWSI BHHOBHBIX JIMII YOBITKM 10 HEAOCTade CITUCHIBAIOTCS B
COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOIATSIILCTBOM.

6. /lejIOMpOU3BOJACTBO B OPraHU3alUH y4yeTa OuOIH0TeYHOro (poHIa
6.1. Opranuzanus paboThl C TOKyMEHTaMU MO yueTy OMOIuoTeyHoro (oHAa OCYIIECTBISETCS 1O
MIpaBWJIaM BEJICHUS JICJIONPOU3BOJICTBA.
6.2. OcCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIICTCS Y4Y€T, MOAJIekKAT MOCTOSHHOMY
XpaHEHUIO0 KaK JOKYMEHTBI CTPOrOWM OTYETHOCTH. [IOCTOSHHO, 10 JUKBHIAIMU OHOIMOTEKH,
XPaHATCS PETUCTPhl HHIUBUAYAILHOTO U CYMMapHOI'O y4yeTa JOKYMEHTOB OuOIuoTedHoro (GoHma
(perucTpalioHHbIC KHUTH, WHBEHTapHbIC KHUTH, KHATH CyMMapHOTO y4YeTa, YYETHBIA KaTaJoT U
KaTaJIOTH).
6.3. B cooTBercTBMM ¢ TmpaBUIAMH OPTraHHW3AIMM TOCYJAPCTBEHHOT'O AapXHBHOTO Jelia
YCTAQHABJIMBAIOTCSl CIEAYIONIME CPOKU XPAaHEHHUS JIOKYMEHTOB, OOCCIICYMBAIONIMX Yy4YeT U
COXPAaHHOCTb (POHJIOB:

. COIIPOBOJIUTENBHBIE IOKYMEHTHI (CITUCKU Ha MOCTYMAIOLIYIO JIUTEPaTypy) - 3 roja;
. KHMIa y4yeTa JUTepaTyphl, yTEPSHHON YUTATEIIMU U IPUHATON B3aMeH, - 3 roja;
. aKThl Ha CIMCaHKWE KHUT — 3 roja.

6.4. Tlo ucTeuyeHWMH CPOKOB XpaHEHHUs YUYETHBIE JOKYMEHTHI IMOJUIeKAT YHHUYTOKCHHIO B
YCTQHOBJICHHOM TIOPSIIKE.
6.5. Jlo okoHYaHUsS OdYepenHOW MpOoBepKH (HOHIA XPAHATCS aKTHl O pPE3ysbTaTax MpPOBEIEHUS
MIPOBEPKH HAIWYMS JOKYMEHTOB OMOIHOTEYHOr0 (hoHa.

7. O0ecneyeHne COXPAaHHOCTH OMOIHOTEYHOr0 (POHIA MIKOJIBHBIX Y4eOHUKOB
7.1. CoxpaHHOCTb (hoHIA oObOecnedrnBaeTCcsl CO3JAaHUEM ONTHMANBHBIX YCIOBUI XpaHEHHs U
WCTIOJIH30BaHUS YYEOHUKOB, a TAK)KE OXPAHOH MX OT MOPYH U XHUIICHUH.
7.2. XpaHeHHe Y4eOHHKOB OCYIIECTBISETCS COTJIACHO ACUCTBYIOIUM WHCTPYKIMAM MO OXpaHe
TpyJa 1 MoXapHOH 6€30MacHOCTH.
7.3. ®oHJ yueOHMKOB pacrojaraeTcs U yUYMThIBaeTCsl OTACIBHO OT OCHOBHOTO (pOHA.
7.4. OTBEeTCTBEHHOCTh 3a OPTraHM3ANMI0 COXPAaHHOCTH (OHIa YYEOHHKOB BO3Jaraercs Ha
JMPEKTOpa LIKOJIBI U MeJaroroM - OMOIMOTEKapEM.
7.5. OTBETCTBEHHOCTh 3a COCTOSIHUE M COXPAaHHOCTHh BBIIAHHBIX YUYEOHHUKOB B T€UECHHUE YUCOHOTO
roga HecyT oOyuarommecsi, mNojb3yromuecss 3TUM ¢GoHaoM. OHHU ke, Npu HEOoOXOAMMOCTH,
OCYIIECTBIISIOT HX PEMOHT.
7.6. B cinyuyae yTepu wiu NOpud y4yeOHUKA POAUTENN (3aKOHHBIE NPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUH C JACHCTBYIOIIUM 3aKOHOIATEIIECTBOM.

8. IlpaBuia mo/1b30BaHUs y4eOHUKAMM /15 00y4YalOLUXCH U poauTesei

8.1. OOywuaromnyecss UMEIOT TPaBO MOJyYaTh YUYEOHUKH, MPEIYCMOTPEHHBIE 00pa30BaTEeIIbHBIMU
IIporpaMMaMHU IIKOJIbI, BO BpEMEHHOE IM0JIb30BaHKe U3 (PoHa OMOIMOTEKH OECIIaTHO.
8.2. YueOHUWKH BBIIAIOTCS OOYYaIOIMMUMCSI CPOKOM Ha OJMH TOJ, HE3aBUCUMO OT TOTO, Ha KaKOW
CpOK OOy4YeHHMs OHM pacCuMTaHbl, Oe3 MpaBa Iepegaud M MNpoJaxu. Bo3Bpar yueOHUKOB
rapaHTUPYETCs] POAUTEISIMH (3aKOHHBIMH NPEJACTABUTEISIMHU).
8.3. YueOHHMKHM MOTYT OBITH BBIJAHBI KaK HOBBIE, TAK U UCIIOJIb30BaHHBIC paHee.
8.4. YueOHUK MOJDKEH UMETh JOTIOJHUTEIBHYIO ChEMHYIO OOJIOKKY.
8.5. B yueOHuKax Henb3s NHUCATh, pPHCOBaTh, 3arudaTh W BBIPHIBATH CTPAaHUIBI U T.JI.
OO6yuatromuecst 00s13aHbI BO3BpAIIAaTh IIKOJIbHBIC YUSOHUKH B ONPSATHOM BHJE, IO HEOOXOAMMOCTH



PEMOHTHPOBATH UX. YUEOHUKHU MOIEKAT OOMEHY IIPU OTCYTCTBHE I'PS3H, HAJIMHCEH, TOMSATOCTEH,
MIOPE30B, PBAHBIX CTPAHMUII, TOBPEKIACHUM MEPEIIETOB B yUeOHUKAX;
8.6. YueOHMKHU JOHKHBI BO3BPAIATHCS B OMOIIMOTEKY B YCTAaHOBIICHHBIC CPOKH B KOHIIE YIEOHOTO
roja, 10 JETHUX KaHUKYI.
8.7. Bomyckuuku (9,11 kiaccoB) o0s3aHBI pacCUUTAThCA C OMOIMOTEKOW MO MCTEYCHHUU CpPOKa
o0ydeHus (JI0 IOJTydeHUs aTTecTaTa).
8.8. OOyuaromuecs, BHIOBIBAIOIINE B TEYCHUE yIeOHOTO rojia, 00sS3aHbI CIaTh YUCOHUKHU Tepe]]
MOJIy4E€HUEM JINYHOTO JIeNa.
8.9. B ciydae mopum unm yTepu y4eOHHKOB OOydarommecss 0O0si3aHbI BOZMECTHUTh MX HOBBIMHU
WJIM PABHOILICHHBIMU 110 COTJIACOBAHUIO C Te1aroroM - OuOiIroTeKapem.
8.10. OTBETCTBEHHOCTh 3a COXPAaHHOCTh NOJYYCHHBIX IIKOJBHBIX YYEOHHKOB HECYT Kak
oOyuJaroluecsi, Tak U UX POJAUTENH (3aKOHHBIE MPEICTABUTENH).

9. OTBeTCTBEHHOCTHh YYACTHMKOB 00pa30BaTeIbHOI JeATeIbHOCTH
9.1. JlupekTop IIKOJbI HECET OTBETCTBEHHOCTh 3a OpraHHU3aIUI0 PaboThl MO CBOEBPEMEHHOMY
MOTIOJTHCHUIO  OMOMMOTeYHOro ()OHAA IIKOJIBHBIX YYCOHUKOB, OOCcIieueHUEe OOyJaroIIUXCs
yueOHMKaMHu, Y4YeOHbIMH MOCOOHMSIMH, Yy4eOHO-METOAUYECKUMH MaTepHallaMu, CpelcTBaMu
00y4YeHHS U BOCITUTAHUSI.
9.2. 3amectuTenp JUPEKTOpa IIKOJIbI IO Y4eOHO-BOCIUTATENBHONW paboTe ompenenser
noTpeOHOCTh MIKOJIBI B YYEOHHMKaX, COOTBETCTBYIOIIUX IMpOrpaMMaM OOYYEHHS, OCYIIECTBISIOT
KOHTPOJb 32 WCIIOJIb30BAaHWEM I[eJarOrMYecKuMu pabOTHUKaMU B Xoje 00pa3oBaTelbHON
NESTeIbHOCTH YYeOHHMKOB, Yy4YeOHBIX TMOCOOMH W y4eOHO-METOJUYECKHX MAaTepHUaloB B
COOTBETCTBUHM CO CIIMCKOM, OIPEAEICHHBIM IIKOJOW, COBMECTHO C YYUTENISIMH U MEAArorom -
OuOIMOTEKapeM OCYIIECTBIISIET KOHTPOJIb 32 BBITOJHEHUEM 00YYaIONINXCs €IUHBIX TPEOOBaHUI 110
HCIOJIb30BAHUIO U COXPAHHOCTH YYEOHUKOB.
9.3. KiaccHple pyKOBOAHWTEIM HECYT OTBETCTBEHHOCTh 3a BOCIHTaHHE Y OOyYarOUIMXCs
OepeXKHOTO OTHOIIEHUS K Y4eOHOW KHHUTe, 3a COCTOSHHE Y4YeOHHKOB M Y4eOHBIX MOCOOUit
o0yJaroImuxcs CBOETO Kiacca B TeYeHHE Y4eOHOro Troja, CBOEBPEMEHHYIO BbIIady (crady)
y4eOHUKOB, YUYEHBIX U Y4eOHO-METOAMYECKUX MOCOOMi B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKOM, YTBEPKICHHBIM JHUPEKTOPOM IIKOJIBI.
9.4. TIlemaror - OuOMMOTEKaph HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh HMHQOpMaIuu 00
00eCre4eHHOCTH Y4eOHUKaMH, Y4eOHbIMM MOCOOHUSAMHU M Yy4eOHO-METOAMYECKMMH MaTepHallaMu
o0yyaromuxcs HIKOJIbI, 32 OPraHu3alu0 paboThl OMOIMOTEKN MO BbIJaue U BO3BPATY YUEOHUKOB,
y4eOHBIX TIOCOOMH M Y4eOHO-METOAUYECKUX MAaTEepPHATIOB OOYYAIONIUMUCS, 3a COXPaHHOCTh
6ubnuoreyHoro GoHaa yueOHOM IuTepaTypsl.
9.5. Poaurenn (3aKOHHBIE TPEACTABUTENN) OOYUYAIOMIMXCSI HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTH MOJTY4YEHHBIX YIYEOHUKOB, YUEOHBIX MTOCOOMI U yUeOHO-METOINYECKUX MaTepHajIoB U
BO3MEIINAIOT UX YTPATy WX IOPUY OMOIHOTEKE IIIKOIIBI.
9.6. OOyuaromuecsi HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTb YYEOHUKOB, YYEOHBIX MOCOOHMH U
y4e0HO-METOIMYECKUX MaTEePHAaJIOB, MOJIYYEHHbBIX U3 (POHA IIKOIbHON OUOIHOTEKH.

10. 3aka0uHTeIbHBIE N0J10KEHU

10.1. Hacrosimee ITomoxxeHne o mkoibHOM OHOMHOTEYHOM (OHIE, TOPsIKE ero GopMUpoBaHUs,
yueTa, UCIOJIb30BaHUS U 00eCIeueHHs] COXPAHHOCTH SIBJISIETCS JIOKAJIIbHBIM HOPMATUBHBIM aKTOM,
npuHUMaeTcs Ha [legarornueckoM coBeTe IKOJIBI U YTBEPIKIACTCS TIPUKA30M TUPEKTOPA IIKOJHI.
10.2. Bce u3MeHeHUs W JIOMOJHEHUsS, BHOCHUMBbIE B Hacrosiuee Ilonoxenue, odopmisiorcs B
MUCbMEHHON (hopMe B COOTBETCTBUU JICUCTBYIOUINM 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu.
10.3. Tlonoxxenue o OubnmoreuHoMm (oHme 0Opa3oBaTENbHONW OpraHU3alMM MpPUHUMAETCs Ha
HeomnpezeneHHbli cpok. M3menenust u gomnonHeHus K [lojoeHHIO NPUHUMAIOTCA B TOPSIIKE,
npeaycMoTpeHHoMm m.12.1. nacrosiero [lonoxenust.
10.4. Tlocne mpunstusa IlomoxeHus (WM W3MEHEHWUH M JIOMOJHEHUN OTAEIBHBIX IYHKTOB M
pa3zenoB) B HOBOW peaaKIluy MpeIblIylas pelakiiys aBTOMaTUYECKH yTPAauuBaeT CUITY.
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