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IHOJIMTUKA
00padOTKHU NMEePCOHAJILHBIX TaHHBIX
MKOY COHII Ne 5 r.n. HapTkana YpBaHCKOro MyHMIHNIIAJIBbHOTO paiiona KbP

1. O0mue moJ10KeHU s

1.1. Hacrosimas monutuka oOpaboTku mepcoHanbHbIX AaHHBIX MKOY COII Ne 5 r.m.
Haprkana (manee — IlonuTHka) ompenenser Held oOpabOTKH MEPCOHAIBHBIX JaHHBIX,
KAaTeroOpuu U TMepevYeHb 00padaThIBAEMbBIX NMEPCOHAIBHBIX JAHHBIX, KATETOPUU CYOBEKTOB,
MePCOHAJIBHBIC JIaHHBIC KOTOPBIX 00padaThIBAIOTCSA, CHOCOOBI, CPOKHM HX OO0pabOTKH u
XpaHEHUsl, TMOPSJIOK YHHUYTOKEHUS TEPCOHANBHBIX NaHHBIX MPU JOCTIKCHHH IENed WX
00pabOTKM WIIM MpPU HACTYIUICHHHM WHBIX 3aKOHHBIX ocHoBanuii B MKOY COIIl Ne 5 r.m.
Haprkana (nanee — [lkosma).

1.2. JlokanbHble HOPMATUBHBIC AKTHl M WHBIC JOKYMEHTBHI, pErIaMeHTHPYIOIIHEe 00paboTKy
MepCOHANBHBIX MaHHBIX B [1Ikoie, pa3pabareiBatoTes ¢ yueToM nojioskeHui [TomuTuky.

1.3. Me#ictBue IlomuTuku pacrpocTpaHsieTcs Ha MepCcOHaTbHBbIE AaHHbIE, KoTophie llkona
o0pabaTbIBaeT ¢ UCIIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3ALIUY.

1.4. B [Tonutuke UCMONB3YIOTCS CIAEAYIOUINE TOHSTHS:

e TEpPCOHANBHBIC IaHHBIC — JTF00ast HH(OpPMAIIKs, OTHOCSINASICS MPSIMO MIIH KOCBEHHO
K ONpeIeICHHOMY WM ompeaenseMoMmy ¢usudeckomy nuny (cyObekTy
NIePCOHATIbHBIX TAHHBIX);

e TEpCOHANBHBIC JAaHHBIC, pPa3pelIeHHbIE CYOBEKTOM IEPCOHAIBHBIX JaHHBIX JUIS
pacrpocTpaHeHus, — MEPCOHATBHBIC JTaHHBIC, TOCTYI HEOTPAHUYECHHOTO KpyTa JIUI]
K KOTOPBIM TIPEIOCTAaBICH CYyOBEKTOM TIIEPCOHANBHBIX JaHHBIX IIyTEeM Jadu
corimacus Ha 00pabOTKy NEpCOHAIBbHBIX JaHHBIX, pa3pelIeHHBIX CyOBEKTOM
NepCOHANIBHBIX JAaHHBIX MJIS pPaclpoCTpaHEHHs B MOPSIKE, MPEIyCMOTPEHHOM
denepanbabM 3ak0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e Omeparop MepcoHalIbHBIX HaHHBIX (omeparop) — Illkonma — ropuIMYECKOE JHIIO,
CaMOCTOSTENIFHO WJIM COBMECTHO C JIPYTMMH JIMI[AMU OpraHusyromiee u (Hiu)
OCyIIeCTBIISIIOIIEE 00pabOTKY MEPCOHANBHBIX JaHHBIX, OMNpEACIAIoNIee IIeIH
00paboTKK MEePCOHATBHBIX JTAHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MOJUICKAIINX
0o0paboTke, neicTBHs (OMEepalnu), COBEPIIAEMbIE C IEPCOHATBHBIMY TaHHBIMH;

e 00paboTKa MEpPCOHANBHBIX JNAHHBIX — JeicTBHE (Omepalys) WIH COBOKYITHOCTh
JeiicTBUi (omepanuii) ¢ MepCOHATBHBIMH JIaHHBIMUA C HCIOJBb30BaHHEM U 0Oe3
UCIIOJIb30BAHUSI  CPEACTB  aBTOMATM3allMM,  BKIOYas  cOOp,  3alucCh,
CHCTeMaTH3allMI0, HAKOIUICHHEe, XpaHeHHe, yTouHeHne (0OHOBIICHHE, U3MEHEHHE),
U3BJICUCHUE, HCIIOJIb30BaHUE, Tmepenady (pacnpocTpaHeHWe, MpeoCTaBICHHE,
J0CTYT), 00e3THYrBaHue, OJOKUPOBAHUE, yIAICHHE, YHUYTOKEHHUE,

e aBTOMAaTU3MpOBaHHas 00paboTka TEepCOHANBHBIX JaHHBIX —  00paboTka
NEPCOHAIBHBIX JAHHBIX C TOMOIIBIO CPEICTB BEIUMCIUTEILHOW TEXHUKH,
e pacmpoCTpaHEHWE TIEPCOHANBHBIX JAHHBIX — JICHCTBHs, HalpaBlICHHBIE Ha

pacKphITHE MEPCOHANIBHBIX JTAaHHBIX HEONPEACIICHHOMY KpYTY JIMII;

e TpEeJOCTaBJICHHE NMEPCOHATBHBIX TaHHBIX — JCHCTBUS, HAlIPaBJICHHbBIC HA PACKPBITHE
NEPCOHAIBHBIX JAHHBIX ONPEICICHHOMY JIMILY UJIH OTPEACICHHOMY KPYTY JIUII,

e OJIOKMPOBAaHHME TEPCOHAIBHBIX JAHHBIX — BPEMEHHOE NpPEKpalleHue 00padoTKH
NIEpCOHAILHBIX JIaHHBIX (32 UCKIIIOYCHUEM CIIydyaeB, e€clii 00padoTka HeoOXoauma
JUTSl YyTOYHEHHSI IEPCOHATIbHBIX TaHHBIX);

e YHHUUYTOXXCHHME TMEPCOHAJBHBIX MaHHBIX — JEHCTBHA, B pe3yjbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEP)KAHHME TMEPCOHANBHBIX NAaHHBIX B



UH()OPMAIIMOHHON CHCTEME TIEPCOHATBHBIX JIaHHBIX U (MJIH) B PE3yJIbTaTe KOTOPHIX
YHUYTOKAIOTCSI MaTEpUAIbHBIE HOCUTENH NEPCOHAIbHBIX JAHHBIX;

e 00e37MYMBAHMUE TEPCOHANBHBIX JAaHHBIX — JACWCTBUS, B pe3ylbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM 0€3 HCIOJb30BAHUS JOMOJHUTEIHHONH WH(pOpPMaLUU
ONpEAeNUTh MPUHAUICKHOCTh IMEPCOHANBHBIX JaHHBIX KOHKPETHOMY CyOBEKTY
NEPCOHAIbHBIX JaHHBIX;

e HHpOpPMAIMOHHA  CHUCTEMa  IEPCOHAIBbHBIX  JAaHHBIX —  COBOKYIHOCTh
coJepKaluxcsi B 06a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECIEUHMBAIOLINX HX
00paboTKy MHPOPMAIIMOHHBIX TEXHOJIOTUNA U TEXHUYECKUX CPEJICTB;

e TpAHCIpaHU4YHAas Iepeladya IEePCOHAIbHBIX JAaHHBIX — Ieperadya IMEePCOHAIBHBIX
JAQHHBIX HA TEPPUTOPUI0O HMHOCTPAHHOIO TIOCYJapCcTBa OpraHy  BJAacTH
MHOCTPAHHOTO  TOCY/JapCTBa, HWHOCTPAaHHOMY  (DM3MYECKOMY  JIMLy  HJIU
MHOCTPAHHOMY FOPUINYECKOMY JIUILY.

1.5. [llkona kak omepaTop NePCOHANBHBIX JAHHBIX 00s3aHa!

1.5.1. CoGmronath KOH(QUACHIMAIGHOCTh TEPCOHANBHBIX JaHHBIX, a WMEHHO He
pacrpocTpaHATh NEPCOHANIBHBIC JaHHbIE M HE IepelaBaTh UX TPETbUM JIMLAM 0e3 COoryiacus
CyObeKTa IepCOHANBHBIX JAaHHBIX WM €ro 3aKOHHOTO TIPEACTAaBUTENS, €CIU HHOE HE
IIPESYCMOTPEHO 3aKOHO1ATEIIbCTBOM.

1.5.2. ObGecrnieunTh CyObEKTaM IEPCOHATBHBIX MAHHBIX, WX 3aKOHHBIM IPEACTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHMSI C JIOKYMEHTAaMH W MaTepHallaMHd, COJICPXKAIIUMUA HX
MIEPCOHAJIBHBIC TAHHBIC, ECJIM MHOE HE TIPEIYCMOTPEHO 3aKOHOIaTEIIbCTBOM.

1.5.3. Pa3bscHATH Cy@b@KT&M ICPCOHAJIBHBIX OAHHBIX, HX 3dKOHHBIM IPCACTABUTCIIAM
IOPUINYCCKUC IMMOCICACTBHUA OTKa3a NpeA0CTaBUTh ICPCOHAJIBHBIC JaHHBIC.

1.5.4. bnokupoBaTh WIM YyJIAIATh HENpaBOMEpHO o0OpabaThiBaeMble, HETOUYHBIE
MepCOHANbHbIE IaHHbIE TUO0 00ecneunTh X OJOKMPOBaHUE WU YJaJICHUE.

1.5.5. [Ipexpatuth 00pabOTKY U YHUUTOXXUThH WJIM OOE3JIMUNUTh MEPCOHAIBHBIE JAHHbBIE OO0
o0ecreynTh MpekpalieHne o0padoTKH U YHUUTOXKEHUE MM 00€3TMYMBAHUE MEPCOHATIBHBIX
JAHHBIX MPU JOCTHXKEHUHU LENIHU UX 00pabOTKH.

1.5.6. Tlpekpatuth 00paOOTKY TI€PCOHANBHBIX ITAHHBIX WM OOECIIEYHTH TpPEKpaIeHHe
00paboOTKM MEPCOHAIBHBIX JAHHBIX B CIIydae OT3bIBa CYOBEKTOM IEpPCOHANBHBIX JIAHHBIX
corjacusi Ha OOpabOTKy €ro INepCOHANbHBIX MIAHHBIX, €CIM HMHOE HE IPEeayCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAONpPUOOpETaTENeM MM MOPYUYUTETEM 10 KOTOPOMY
SBIIAETCA CYOBEKT MEPCOHAIBHBIX IaHHBIX, WJIM WHBIM corjamenueM Mmexnay lllkomnoi u
CyOBEKTOM MEePCOHATBHBIX JJAHHBIX.

15.7. llpunumare Mepbl, HEOOXOAMMBIE M JOCTATOYHBIC JJIsi OOECTICUCHUS BBHITIOJHECHUS
00sI3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM U TIPUHITHIMH B COOTBETCTBHH C HUM
HOPMATHUBHBIMHU TIPABOBBIMH aKTaMHU.

1.6. [lIkona Brpase:

1.6.1. CaMOCTOSITENILHO OTPENENATh COCTaB M MEPEYCHb Mep, HEOOXOIUMBIX U JTIOCTATOYHBIX
111 0OecTieueHus BBIMIOJHEHUS! 00S3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM M MPUHSATHIMU B
COOTBETCTBUM C HUM HOPMATHUBHBIMU IIPAaBOBBIMU aKTaMH, €CIIA MHOE HE IPELYyCMOTPEHO
3aKOHOJATEILCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. VMcnonws30BaTh TMEpPCOHANBHBIE JTaHHBIE CyOBEKTOB MEPCOHATBHBIX JaHHBIX 0€3 X
coryiacusd B Ciiyvasax, MpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.



1.6.3. IlpenocTaBnsTh MEPCOHATBHBIE JTaHHBIC CyOBEKTOB MEPCOHANBHBIX JTaHHBIX TPETHUM
JiMaM B ClIy4asax, MpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. ITopyuntb 00pabOTKY HEPCOHANBHBIX JAHHBIX JPYroMy JIMIy C COTJIACHS CyOBeKTa
[IEPCOHAJBHBIX JAHHBIX, €CIM HHOE HE NPEeAyCMOTPEHO (elepaibHbIM 3aKOHOM, Ha
OCHOBaHMHU 3aKJII0YaEMOr0 C 3THM JMIOM Aorosopa. JIumo, ocymiectsistomniee o0paboTKy
[EePCOHAJIBHBIX JAaHHBIX 110 nopydyeHuto 11Ikoibl, 06s13aHO cOOMIOAATh MPUHLIMIIEI U ITpaBUJIa
00pabOTKM  TEepPCOHANBHBIX  JaHHBIX, MNPEIYCMOTPEHHbIE  3aKOHOM,  COONIOJATh
KOH(QHIEHIMATBHOCTh  [EPCOHAJbHBIX  JAHHBIX, IPUHUMATh HEOOXOJUMBIE  MEpHI,
HampaBJICHHBIC Ha 0O0ecreueHNe BBIMOIHEHUS 0053aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaOoTHHKH, COBEpIICHHOJETHHE Yy4Yallluecsi, POAMUTEIU HECOBEPIICHHOIETHUX
yUalluxcs, WHbIC CYOBEKThl MEPCOHAIBHBIX NAaHHBIX (Iayiee - CyOBEKTHI MEPCOHATBHBIX
JIAHHBIX) 00SI3aHbI:

1.71. B cayyasx, NOpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctapisaTh Lllkomne
JIOCTOBEPHBIE TIEPCOHATIBLHBIC TaHHBIC.

1.7.2. I1pu n3MeHEeHNN NEPCOHANBHBIX JaHHBIX, OOHAPY)KEHUU OMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTEeNbHO coo0mmaTsk 06 sToM lIkoe.

1.8. CyOBexTsl mepcoOHANBHBIX TaHHBIX BIIPABE:

1.8.1. Tlonmy4are mH(MOPMALIHIO, KACAIOIIYIOCS OOpPaOOTKH CBOUX IEPCOHAIBHBIX JIaHHBIX,
KpOMe€ CIy4aeB, KOTJja TaKoi JOCTYN OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBath oT IlIkonBl yTOYHUTH NEpPCOHANIBHBIE AAaHHBIE, OJOKMPOBATH UX WU
YHUUYTOXHTH, €CIIM TEPCOHAJbHBIE JaHHBIE SIBISIOTCS HEMOJNHBIMH, YCTapeBIIMMH,
HETOYHBIMH, HE3aKOHHO MOJYYEHHbIMU WUJIM HE SBISIOTCS HEOOXOIUMBIMH /IS 3asBJICHHOM
e o0paboTKH.

1.8.3. /[lomomHUTh TNEpCOHAIbHBIE JIaHHBIE OLIEHOYHOI'O  XapakTepa 3asiBICHHEM,
BBIPAXKAIOIIUM COOCTBEHHYIO TOUKY 3pEHUSI.

1.8.4. O6xanoBats aeiicTBus win Oe3aeiictBue IIIKOIBI B YIOJHOMOYEHHOM OpraHe II0
3aIuTe MpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WM B CYACOHOM MOPSIIKE.

2. IlpaBoBble OCHOBaHUS 00pPa0OTKH NMEPCOHAIbHBIX TaHHBIX

2.1. TlpaBOBBEIMH OCHOBaHUSIMH OOpaOOTKM TEPCOHANBHBIX NMaHHBIX B lllkone sBisroTCS
yCTaB ¥ HOPMATUBHBIC IIPABOBBIE AKTHI, JI HCIIOJHEHUS KOTOPBIX U B COOTBETCTBUU C
koTopbeiMu [lIkosna ocymiecTBiasieT 00pabOTKy MEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

e TpymoBoil KOJEKC, WHBIE HOPMATHUBHBIE TPABOBBIC AaKTHI, COAECpPKAIIUE HOPMBI
TPYI0OBOT'O MPaBa;

o bromkeTHBIN KOIEKC,

e Hanorossrit Koaekc;

e ['paxxmaHckuil KOJIEKC;

e CeMeNHBIN KOJEKC,

o @epnepanbublii 3akoH oT 29.12.2012 No 273-d3 «O06 obpazoBanuu B Poccuiickoi
®denepanunn» U MPUHATHIE B COOTBETCTBUH C HUM HOPMATHUBHbBIE ITPABOBBIE aKThI,

e COLUMAIIBHOE, TEHCHUOHHOE W CTPAxOBOE 3aKOHOJATENbCTBO  Poccuiickoit
®Denepauuy;

e 3aKOHOJIATEILCTBO B cdepe OE30MacHOCTH, B TOM YHCIE aHTHUTEPPOPUCTUUECKOU
3aIIHUIICHHOCTH.



2.2. TlpaBOBBIMH OCHOBaHHSMH OOpaOOTKH TMEpCOHANBbHBIX naHHbIX B Illkome Ttaxxke
SIBJISIIOTCSL  JIOTOBOPBI ¢ (PM3MUECKUMH JIMIAMH, 3asiBiieHUs (corjacus, JOBEPEHHOCTH)
yyaluxcsi W poauTesiel (3aKOHHBIX TMPEJICTABUTENICH) HECOBEPIICHHOJICTHHX YYallUXCH,
coryiacus Ha 00pabOTKY MepCOHATBHBIX TAHHBIX.

3. Henun 00padoTKU MePCOHATBHBIX JAHHBIX, HX KATETOPUH U NMepevYeHb, KATEropuu
Cy0OBbEKTOB, IEPCOHAJIbHbIE JaHHbIE KOTOPBHIX 00padaThHIBAIOTCH, CIIOCO0bI, CPOKHU MX
00paldoTKU U XpaHEeHUs, MOPSAOK YHHUYTOKEHUS MePCOHATBHBIX JaAHHBIX

1. Hean 00padoTKu: opraHu3anus 00pa3oBaTeIbHOM 1esITeJILHOCTH 10
o0pa3oBaTe/IbHBIM MPOrPAMMAM HAYAJIbHOI0 0011ero, 0OCHOBHOIO 001IEr0 U CpeIHero
0011ero oOpa3oBaHus, 10NMOJHUTEIbHBIM 0011€00pa30BaTeJIbHBIM IIPOrPAMMAM

Kareropun IlepcoHanbHbie TaHHBIC CroenuanbHble

JTAHHBIX JTAHHBIE

[Tepeuenn e (amwusl, UMs, OTYECTBO; CBeicHUS O COCTOSTHUU 3JI0POBbS
JTAHHBIX e IIOX,

e TPaXIAHCTBO;

e JlaTa U MECTO POXKJICHHUS,

e m3o0paxenue (pororpadus,
BHJICO);

e TIACTIIOPTHBIE IaHHBIE;

e aJpec PEerucTpalyy 1mo MeCTy
KUTEIbCTBA,

e ajapec (paKkTUYECKOTO
MIPOXKUBAHUS,

e KOHTAaKTHbBIE TaHHBIE,;

e UHAMBHIYaIbHBII HOMED
HAJIOTOTIIATEIIbINNKA,

e CTPaxoBOH HOMEDP
WH/IMBUYaTBHOTO JTUIIEBOTO
cuera (CHUJIC);

e CBE/EHHUS 00 yCIIeBaeMOCTH
oOyJaroierocst 1 Ipyrue
CBeJIEHUs1, 00pa3yroIIrecs B
mpolecce peain3aluu
o0pa30BaTesbHOI MpOrpamMmsl;

e WHBIC IEPCOHANILHBIE JIAHHBIE,
MIPEOCTaBISIEMbIC
(U3MYECKUMU JTHIIAMH,
HeOOXOINMBIE IS
3aKJIFOYEHUS U UCTIOTHEHHUS
JIOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHOJIATEeNbCTBA B cdepe

oOpazoBaHus
Kareropuu OOyuaroruecs, ¥X poaANTENHN (3aKOHHBIE TPEACTABUTEIIH)
CyOBEKTOB
Croco0st ABTOMaTH3MpOBaHHAs 00paboTKa u 6€3 CpeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:

e TIOJyYEHUE NMEPCOHAIBHBIX JaHHBIX B YCTHON U MHCbMEHHOM
(hopMe HENoCPeICTBEHHO OT CyOBhEKTOB NMEPCOHATBHBIX TaHHBIX;

e BHECEHMS NEPCOHATBHBIX JAHHBIX B KYPHAJIbI, PEECTPHI U
nH(OpPMaLIMOHHBIE CUCTEMBI U TOKyMEeHTHI 11IK0IbI.

Cpoku B Teuenue cpoka peanuzanuu o0pa3oBaTENbHON MPOTrPaMMBI




00paboTKu

Cpoku B teuenue cpoka, yCTAaHOBJIEHHOIO HOMEHKJIATYPOH € B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTa, B KOTOPOM COJEPKATCs IEPCOHAIbHbIE JaHHbIE
ITopsinok B cootBercTBuu ¢ [TopsaKkoM YHUUTOXKEHUS U 00€3TMUMBAHMS
YHUUTOXKEHUS | IepCOHAIbHBIX aHHbIX I1IKOIBI B 3aBUCHMOCTH OT THUIIA HOCUTENS

IEPCOHATIBHBIX JaAHHBIX

2. Hesab 00padOTKHU: BINOJHEHUsI QYHKUIMHA M MOJTHOMOYHIT padoToaaTe)isi B TPYA0BBIX
OTHOUIEHHMSX, B TOM 4K cJie 0013aHHOCTEeH M0 OXpaHe TpyAa

Kareropuun IlepcoHanbHbBIE NaHHBIE Crneunanbhble | buomerpuueckue
JaHHBIX IIEPCOHAJIBHBIC | IEPCOHAIIBHBIE
JTaHHbIE JTaHHbIE

Ilepeuens e (amunus, UMs, OTYECTBO; Csenenus o N3o0pakenue Ha
JAHHBIX e T1IOT, COCTOSIHUM ¢doro n

e TPaXKJIaHCTBO; 310pOBbS BUJICO3AIINCH,

e JlaTa U MECTO POKIACHUS; HOJIyYEHHBIX C

o m3o0paxenue (pororpadus); Kamep

e TaCIOPTHBIE IaHHBIE; HaOJII0ICHUS

e aJpec PEruCTPaIUU 110 MECTY
KUTEILCTBA,

e anpec PaKTHYECKOTO
MIPOKUBAHUS,

e KOHTAaKTHbIC IaHHBIE;

e WHJIMBHUIYAIbHBIN HOMED
HaJIOTOIIaTeNbIINKA,

e CTPaxoBOM HOMEpP
WHIUBUAYATBHOTO JIUIIEBOTO
cueta (CHUJIC);

e cCBeleHUA 00 00pa3oBaHUH,
KBaTM(UKAIIH,
npodeccnoHanbHOMI
MTOJITOTOBKE U TIOBBIIIICHUH
KBaJTU(pUKaIIH;

e CeMeHMHOe TTOJI0KEHHE,
HaJW4ue JeTei, pOJCTBEHHBIE
CBSI3H;

e CBEJIEHUA O TPYHLOBOU
NESATSIILHOCTH, B TOM YHUCIIC
HaJTH4Yre TOOMIPEHUH,
HarpaxaeHui u (1im)
JTUCIUTUIMHAPHBIX B3BICKAHUIA;

e JIaHHBIE O perucTpanuu opaxa,

e CBEJICHUS O BOMHCKOM YyYeTE,;

e CBelIeHUS 00 MHBATUIHOCTH,

e cBeJeHMA 00 yJepKaHUU
QIMMECHTOB,

e CBEJCHMS O JJOXOJE C
MPEIBIIYIIETO MECTa padOTHI;

e WHBIC IEPCOHANILHBIC IAHHBIE,
MPEIOCTaBISIEMbIC
paboOTHUKAaMU B COOTBETCTBUU
¢ TpeOOBaHUSAMH TPYAOBOTO
3aKOHOAATEIHCTBA

Kareropun

PaGoTHuKM, KaHAUIATH Ha PAOOTY (CoUCKaTeNN)




cyOBEKTOB

Croco0sl ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CpeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIONyYEHUE MEPCOHATBHBIX JIAHHBIX B YCTHOU M MHCHMEHHOM
(hopme HEMOCPECTBEHHO OT CYOBEKTOB MEPCOHAIILHBIX JIAHHBIX;
e BHECCHHS MEPCOHATBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPBI U
HH(pOPMaIMOHHBIE CHCTEMBI U TOKyMeHTHI [1IKob1
Cpoku B Tedenue cpoka neicTBUs TPy0BOIO JI0roBopa. [ KaH1u1aToB — B
00paboTKu TE€YEHHE CPOKa, HEOOXOUMOTO JIUIsl PACCMOTPEHUS KaHAUIATyphl U
3aKJIFOYEHUS TPYIOBOTO JOTOBOPA
Cpoxu B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKIIATYPOH €] B 3aBUCUMOCTH OT
XpaHeHUs THUIA JOKYMEHTa, B KOTOPOM COJIepKaTCsl IEPCOHAIbHBIEC IaHHbIE, B TOM
YHClIe B COCTaBe TMYHBIX fell — 50 meT
[Topsimox B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3TUUMBAHUS
VHUYTOXXCHHSI | IEPCOHATBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THITA HOCUTEIIS

MNEPCOHAJIbHBIX JTaHHBIX

3. Heab 00pabdoTKu: peaau3anus rpaxIiaHCKO-NMPaBoOBbIX I0TOBOPOB, CTOPOHOIA,
BBITO/IONPUOOpeTaTEIeM HJIH MoJIyYaTesieM KOTOpbIX siBJsiercs Llkona

Kareropun [IepconanbHblE NaHHBIE
JAHHBIX
[lepeuenn e (amunus, uMs, OTYECTBO;
JaHHBIX e TIaCIOPTHBIE IaHHBIE;
e ajapec peructpaiuu U (Win) GakTHIECKOTro MPOKUBAHHUS;
e KOHTAaKTHBIE JAHHBIE,
e HMHAMBHyaJIbHBII HOMEp HaAJIOTOIIaTEIbIINKa,
e HOMEp PacyeTHOIO CUETa,;
e HOMep 0aHKOBCKOW KapThl;
e MHBbIE IEPCOHATIBHBIE JAHHBIE, TPEJOCTaBIsAEMbIE (PU3NUECKUMHU
JUIAMH, He0OXOUMBIE IS 3aKJIIOUEHUS U UCTIOJTHEHUSI
JIOTOBOPOB
Kareropun KoHTpareHTs!, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 6€3 CpeJCTB aBTOMATH3AI1H, B TOM
00paboTKu qucIe:
e TIOJyYEHUE MEPCOHAIBHBIX JaHHBIX B YCTHON U MMCBMEHHOM
(hopMe HENoCPeICTBEHHO OT CyOBhEKTOB NEPCOHATBHBIX IaHHBIX;
e BHECEHMS IEPCOHAIBHBIX JIAaHHBIX B )KYpHAJIbl, pEECTPHI U
nH(}OpMaLIMOHHBIE CUCTEMBI M TOKyMeHTHI 11Ikob1
Cpoku B Tedenue cpoka, He0OXOUMOTO JIJIsl HCTIOHEHHUS 3aKJIFOUEHHOTO 10r0BOpa
o0paboTku
Cpokn B teuenue cpoka, yCTAaHOBIEHHOIO HOMEHKJIATYPOH A€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM COZiepKaTcsl IepCoHaIbHbIE JaHHbIE
ITopsnox B cootBercTBum ¢ [TopsakoM YHUUTOXKEHUS U 00€3TMUNBAHUS
YHUYTOXKCHHS | IEPCOHAIBHBIX AAHHBIX IIIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTEISA

MEPCOHATIBHBIX TAHHBIX

4. lenb o0padoTku: obecneyeHne 0€30MaACHOCTH

Kareropun
JAHHBIX

IlepcoHanbHbIe TaHHBIE




[lepeuenn e (amumims, UMsl, OTYECTBO;
JTAHHBIX e [ACHOPTHBIC JAHHBIC;

e anpec peructpaiuu U (Win) GaKTHIECKOTro MPOKUBAHHMS;

e KOHTAKTHBIC JAHHBIE
Kareropun [Tocerutenu Hlkonb
CyOBEKTOB
Cnioco6bl ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CPeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucie:

e TIONyYEHUE MEPCOHATBHBIX JIAHHBIX B YCTHOU M MHCHMEHHOM

(hopMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX TAHHBIX;
e BHECCHHS MEPCOHATBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPBI U
WH(POPMAIIMOHHBIE CUCTEMBI U TOKyMEHTHI L1IKobI
Cpoku B Teuenue neproia HaxXoXKACHUS oceTHTENsl Ha TeppuTopuu LIkobr
o0paboTku
Cpoku B Tedenue cpoka, yCTAaHOBIEHHOTO HOMEHKJIATYPO JIeNl B 3aBUCIMOCTH OT
XpaHCHHS TUIA JOKYMEHTA, B KOTOPOM COJICPIKATCS TICPCOHAIBHBIC JJAHHBIC, B TOM
yricie MuHUMYM 30 THEH B OTHOIIGHUH 3aMuceil KaMep BUACOHAOTIOACHNUS
[Mopsimok B cootBercTBuu ¢ [TopsakoM YHUUTOXKEHUS  00C3THUNBAHMSI
VHUYTOXXCHHSI | IEPCOHATBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTEIIS
NIEPCOHABHBIX JTaHHBIX

4. YciioBusi 00padOTKH NePCOHAIBHBIX TAHHBIX

4.1. Hlxoma ocymuiecTBiasieT cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIUICHUE, XpaHEHHe,
yrouHeHne  (OOHOBJIEHHE, W3MEHEHHWE), W3BJICYCHHE, HCIOJIb30BaHUE,  Tepeaady
(pactipocTpaneH#ue, MPEAOCTaBICHHE, TOCTYI), 00C3INYMBaHNE, OJIOKHPOBAHKE, yIAICHUE U
YHUUTOKEHHE TIEPCOHANBHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOAATEIHCTBOM O
HepCOHaJ'IBHBIX JAHHBIX U JIOKAJIbHBIMU HOpMaTI/IBHI)IMI/I aKTaMH H_[KOJ'II)I.

4.2. Bece nepconanbhblie qanHbie 11kona momyyaer ot cyObeKTa MepCoHaIbHBIX JAHHBIX, a B
CIIydYasix, KOrja CyObeKT MEePCOHATBHBIX JAHHBIX HECOBEPIICHHOIECTHUMN, — OT €ro poanuTesei
(3aKOHHBIX TpeCTaBUTENICH).

4.3. Tlonmyuenune o 0OpabOTKY TEPCOHAIBHBIX JaHHBIX, PaA3pPELICHHbIX CYObEKTOM
MEPCOHATBHBIX JAaHHBIX ISl pacnpoctpaHeHus, lllkoma ocymecTBiseT ¢ coOMroIeHIEM
3allpeToB U yCIOBUH, IPETyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NepCOHAIbHbBIC TaHHbIE:

e 0€3 UCIOIB30BaHUS CPEJICTB aBTOMATH3AIINH,

e C WCIOJH30BAaHUEM CPEACTB aBTOMATH3AIMHM B MporpamMMax U MH(OPMAIMOHHBIX
cucremax: «1C: 3apmnata u kaaps», «1C: bubnmoreka», « DNEKTPOHHBIN KypHa
u gHeBHUK», «IIpoxon u nuranue», ®I'NC «Mos mikonay.

XpaHeHHE NIEPCOHAIBHBIX JAHHBIX!

45.1. I[lkona XpaHWUT TEPCOHANbHBIE J/JAaHHBIE B TEUCHHE CPOKA, HEOOXOAUMOTO s
JTOCTIDKEHHS TIeJIe X 00pabOTKH, a JOKYMEHTBI, COJIepKaIllie MePCOHAIbHBIC JaHHBIC, — B
TEYEHUE CPOKa XpaHEHUsl JTOKYMEHTOB, MPEIyCMOTPEHHOIO0 HOMEHKJIATYpOMl 1N, C y4eToM
ApPXUBHBIX CPOKOB XpaHEHUSI.




4.5.2. TlepconanbHple NaHHBIC, 3a(UKCHPOBAHHBIC HAa OyMa)XHBIX HOCHTEIAX, XPAHATCS B
3anupaeMsbIx mkagax 00 B 3aIMPAEMBIX TOMELIEHHSIX, TOCTYT K KOTOPBIM OIpaHHYEH.

45.3. [llepconanpHple JaHHBIE, oOOpabaTbiBacMble C  HCIIOJB30BAHHEM  CpEACTB
aBTOMATH3all{, XPaHATCS B TaKOM TIIOpSAAKE M Ha YCIOBHAX, YTOOBI HCKIIOYHTH
HEMPAaBOMEPHBII WM CIy4YalHBIA TOCTYN K HUM, YHUYTO)KEHUE, H3MEHEHHUE, OJIOKMPOBAHUE,
KOIMPOBAHKE, MPEAOCTABICHUE, PACIPOCTPAHEHHE NEPCOHAIBHBIX TAHHBIX, a TaK)Xe HHBIC
HCIIPaBOMCPHBLIC HeﬁCTBHH B OTHOLICHUU NICPCOHAIIbHBIX JAHHBIX.

4.6. JIuia, OTBETCTBEHHBIC 32 00pabOTKY NEpCOHANBHBIX NaHHBIX B l1Ikoe, mpekpamaroTt ux
0o0pabaThIBaTh B CIACAYIOLIUX CIyYasx:

e JIOCTHTHYTHI 1IeNId 00pabOTKH NEPCOHABHBIX JaHHBIX;

e HCTEK CPOK JEHCTBHS corylachs Ha 00pabOTKy MEepPCOHANIBHBIX JaHHBIX;
e OTO3BaHO cOIJlacue Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX;

e 00paboTKa MepcoHaABHBIX JaHHBIX HEIPAaBOMEpPHA.

4.7. Ilepenayda mepcoOHAIBHBIX JAHHBIX:
4.7.1. llIxona obecrieynBaeT KOHPUACHIIMAIBHOCTD MEPCOHAIBHBIX JAHHBIX.
4.7.2. lllkona mepenaet NepCoOHANBHBIC TJaHHBIC TPETHUM JIUIAM B CICAYIONUX CITydasX:

e CyOBEKT MepCOHANBHBIX TAaHHBIX Jall COTIacKe Ha Mepeaady CBOMX JaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOAATEIbCTBA
B PaMKax yCTaHOBJICHHOM ITPOLIETYPBI.

4.7.3. llIxona He OCYyLIECTBISET TPAHCIPAaHUYHYIO NIepeauy NepCOHaIbHbBIX JaHHBIX.

5. AKTyajmM3anus, HCIpPaBjeHue, ylajleHne H YHHUYTOKeHHe MePCOHATbHBIX JaAHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX TAHHBIX

5.1. B cnyuae mnpenocraBieHUs CYOBEKTOM IE€PCOHANBHBIX JaHHBIX, €ro 3aKOHHBIM
npejcTaBuTesieM (aKTOB O HEMOJHBIX, YCTapeBUIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIyYEHHBIX NEepCOHANbHBIX MAaHHbIX Illkona akTyanusupyer, UCHpaBiseT, OJOKHUpYET,
ylanseT Ui YHUYTOXKAeT UX U YBEAOMIISIET O CBOMX JEHCTBHIX CyOBEKTa MepCOHATbHBIX
JAHHBIX.

5.2. Ilpu noctrxeHuu 1esei o0pabOTKK MEPCOHANBHBIX JTaHHBIX, a TAaKXKe B Cllyyae OT3bIBa
CyOBEKTOM TMEpPCOHANbHBIX JIAHHBIX COIVIacUsi Ha OO0pabOTKy MEepCOHANbHBIX JIAaHHBIX
[IEPCOHANIbHBIE JAHHBIC IT0JUIEKAT YHUYTOKEHHUIO, €CIIM UHOE HE IIPELYyCMOTPEHO JOTOBOPOM,
CTOpPOHOM, mony4areneM (BbITOIONIpHOOpETaTENeM) IO KOTOPOMY SIBJISIETCSI CYOBEKT
MIEPCOHANIBHBIX TaHHBIX.

5.3. VYHHUTOXEHHE JIOKYMEHTOB (HOCHUTEJNeH), COIepXKalluX NepCOHAIbHBIC JaHHEIE,
MIPOU3BOJUTCS B COOTBETCTBUU € [lopsiikOM yHUUTOXKEHHS M 00€3TNYMBAHUS TIEPCOHAIbHBIX
naHHbIX [IIkosibl B 3aBUCMMOCTM OT THIIa HOCHUTENS NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE
MyTeM U3MeNIbYCHHUS LIpesiepe, CTUPAHUS WIH POPMATUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa MEPCOHATBHBIX JAHHBIX WM €ro 3aKOHHOTO MPEICTaBUTEIS
[lIkomna cooOmaer emy uHpopMmanuo 00 00pabOTKE MEPCOHATBHBIX MAHHBIX CyOBEKTa B
CPOKH H B TIOPSIJIKE, YCTAHOBJICHHOM 3aKOHOM.



